
 

 

Little Braxted Parish Council 
 

 

You are hereby summoned to attend the Meeting of Little Braxted Parish Council to be held 
at the Braxted Bakery on Monday 14th March 2022 at 7.00 p.m.  
 
        Gordon Mussett 
        Parish Clerk 
        1st March 2022 
 
 

AGENDA 
 

1. Apologies for absence 
To receive apologies for absence 
 

2. To Co-opt A Councillor to Fill the Vacancy 
To co-opt a Councillor to fill the vacancy 
 

3. Declarations of Interest 
For Members to declare any interests in matters on the agenda 

 
4. To Consider any requests from Members for Dispensations 

To consider any requests from Members with pecuniary interests for 
dispensations to enable them to participate on the item in which they have a 
pecuniary interest 

 
5. To Agree and Approve the Minutes of the Meeting held 5th January 2022 

To agree and approve the minutes of the meeting held on 5th January 2022 as a 
true record 

 
6. To Invite Members of the Public to speak on Matters Regarding and 

Affecting the Parish 
 
7. To Review the Corporate Risks to the Council – attached 

To review the corporate risks to the Council 
 

8. To Review the Council’s Risks – attached and circulated separately 
To review the Council’s risks 

 
9. To Consider the Proposal to Move the Location of the Remembrance Day 

Service – attached 
To consider the proposal to move the location of the Remembrance Day Service 

 
10. To Approve the following payments:- 



To approve the following payments to be signed at the meeting:- 

Document 
Reference 

Payable To In Respect of £ 

678 McAfee Anti-Virus Software £89.99 

707 H Bendall Litterpicking January £53.95 

708 G N Mussett Clerk’s Salary January £96.33 

709 Wessex 
Medical 

Defibrillator Pads £46.80 

710 The Braxted 
Bakery 

Meeting Room Hire £125.00 

711 Information 
Commisioner 

Data Protection Fee £40.00 

712 G N Mussett Clerk’s Salary February £95.75 

713 CANCELLED   

713 H Bendall Litterpicking February £53.95 

 
11. To Note the Financial Position as at 31st January 2022 – Attached 

To note the financial position as at 31st January 2022 
 

12. Clerk’s Report 
a) Annual Salary Award 

 
13. Closure 
 

 



ITEM 7 
To Review the Corporate Risks to the Council 
 
The council’s audit and governance regime requires that it reviews its risk management procedures on a 

yearly basis.  

Areas where we use insurance to help us manage risks  

Examples of Risk 

 • The protection of physical assets 

 • The risk of damage to third party property or individuals as a consequence of the council providing 

services or amenities to the public 

 • Loss of cash through theft or dishonesty  

• Legal liability as a consequence of asset ownership  

 

Internal controls Action by the Council 

Maintaining an up to date asset register Asset register being reviewed and 
updated 

Fidelity guarantee Insurance reviewed annually 

Regular maintenance arrangements for 
physical assets 

Appropriate budget 

Annual review of risk and adequacy of 
insurance cover by RFO 

Bring risk assessment to council and 
review insurance in June 

Ensure robustness of insurance provider Monitor and take advice from EALC 

  
Internal audit assurance  

Review internal controls by internal 
auditor 

IA to cover 

Review management arrangements for 
insurance 

IA to cover 

Spot test specific internal controls IA to cover 

 

Areas where we can work with others to manage risk  

Examples of Risk  

• Security of vulnerable amenities or equipment  

• Maintenance of vulnerable amenities or equipment  

• Banking arrangements  

• Ad hoc provision of amenities  

• Quality assurance of Professional services  

 

 

 



 

Internal Controls Action by the Council 

Standing orders and financial regulations 
dealing with award of contracts and 
purchase of capital 

Standing orders and Financial 
Regulations adopted specifying 
equipment process 

Regular reporting on performance by 
suppliers/providers/contractors 

Identify suppliers and bring to council 
where necessary 

Annual review of contracts Council to schedule in meetings 

Regular scrutiny of performance against 
targets 

RFO to consider on agenda 

Adoption of and adherence to codes of 
practice for procurement and investment 

Financial regs adopted and reviewed 
annually to ensure they match current 
best practice 

Arrangements to detect and deter fraud 
and corruption 

IA to comment on process 

Regular bank reconciliation, 
independently viewed 

Council to oversee. IA to comment on 
process 

  
Internal audit assurance  

Review of internal controls in place and 
their documentation 

IA to report to Council 

 

Areas where we can self-manage risk 

Internal Controls Action by the Council 

Regular scrutiny of financial records and 
proper arrangements for the approval of 
expenditure 

Improved review of budget control and 
expenditure by Council 

Recording in minutes the precise powers 
under which expenditure is being 
approved 

Clerk to implement for all new 
expenditure as part of budget process. . 
All councillors to note 

Regular returns to HMRC Council to check monthly payroll report 

Contracts for all staff, annually reviewed 
by the council 

Clerk to review and complete 

Systems for recording any relevant 
changes in legislation 

Clerk to review 

Regular VAT analysis Clerk to review 

Regular budget monitoring statements Clerk has reviewed way information is 
presented to Council 

Procedures for monitoring grants or 
loans made or received 

Council receive financial reports 

Minutes properly numbered and 
paginated with a master copy in safe 
keeping 

Numbering adopted from 2015.  Master 
copy held securely and deposited with 
Essex Record Office after two years. 

Adoption of code of conduct for members Council has adopted Code 



Safe operating practices of staff Clerk to ensure proper risk management 
and training for all staff 

Internal Audit Assurance  

Review of internal controls in place and 
their documentation 

IA to note and include in report to council 

Review of minutes to ensure legal 
powers in place, recorded and correctly 
applied 

IA to note and include in report to council 

Testing of income and expenditure from 
minutes to cashbook, from bank 
statements to cash book, from minutes to 
statements etc 

IA to note and include in report to council 

Review and testing of arrangements to 
prevent and detect fraud and corruption 

IA to note and include in report to council 

Testing of disclosures IA to note and include in report to council 

Testing of specific internal controls and 
reporting findings to management 

IA to note and include in report to council 

 

Members are required to note and amend these governance arrangements as necessary. 



 

ITEM 8 
To Review the Council’s Risk Assessments 

 
 
 
 
 
 
 



 

 
 
 
 
 
 
 
 
 



 

 
 
 
 
 
 
 
 
 



 
 

 
 
 
 
 
 
 
 



 
 

 
 
 
 
 
 
 
 



 
 

 
 
 
 
 
 
 
 



 
 

 
 
 
 
 
 
 
 



 
 
 

 
 
 
 
 
 
 



 
 

 
 
 
 
 
 
 
 



 
 
 

 
 
 
 
 
 
 



 
 
 

 
 
 
 
 
 
 



 
 
 

 
 
 
 
 
 
 



 
 
 
 

 
 
 
 
 
 



 
 
 

 
 
 
 
 
 
 



 
 
 

 
 
 
 
 
 
 



 
 
 
 

 
 
 
 
 
 



 
 
 
 

 
 
 
 
 
 



 
 
 
 



ITEM 9 
To Consider the Proposal to Move the Location of the Remebrance Day Service 
 
Wickham Bishops Parish Council have suggested that, in order to save costs, the Remembrance Day 
Service should be held on the WB sports field where the memorial service would be held.  There is car 
parking available and plenty of room for attendees to congregate safely.  After the service, it is suggested 
that the respective Parish Council Chairs carry their wreaths to the war memorial.  Of course, permission for 
the use of the sports field would need to be sought from Beacon Hill Sports Association. 
 
The views of Reverend Hilary have been sought and will be reported to the meeting.  The costs for the event 
as currently staged comprise the formal road closure notice (charged by Maldon District Council) and that of 
the physical road closure, equating to £0.29 per resident in 2021. 
 
Members are to consider whether to agree to the proposal 
  

ITEM 11 
To Note the Financial Position as at 31st January 2022 



Income 

 

  

Date

Document 

reference From In Respect of

General 

Administration £

War 

Memorial £ Other £ VAT £ Total £

09/04/2021 HMRC VAT Refund 109.17  £         109.17 

26/04/2021

Maldon District 

Council Precept  £              4,400.00  £     4,400.00 

13/12/2021

Wickham Bishops 

Parish Council

Remembrance 

Day  £       535.33  £         535.33 

13/12/2021

Wickham Bishops 

Parish Council War Memorial  £       339.26  £         339.26 

17/01/2022

Great Braxted Parish 

Council

Remembrance 

Day  £         96.59  £           96.59 

17/01/2022

Great Braxted Parish 

Council War Memorial  £         61.21  £           61.21 

Total for Year 4,400.00£              400.47£       631.92£       109.17£       5,541.56£     



Expenditure 

 

Date

Cheque 

No

Invoice 

Reference Payable To In Respect of

Clerk's 

Salary £ Elections £

Subscriptions 

£

Audit Fees 

£

Insurance 

£

War 

Memorial 

£

Information 

Commission

er £

Housing 

Needs 

Survey

Litter 

Picking £ Other £

Total Net of 

VAT £ VAT £ Total £

05/05/2021 642 13881 EALC

Annual 

Subscription  £             68.20  £           68.20  £           68.20 

05/05/2021 643

3430-100-

05

Community Action 

Suffolk

Website SSL 

Certificate  £           36.00  £           36.00  £              -    £           36.00 

05/05/2021 644

LIT0068281

8

Maldon District 

Council

Speed Check 

Surveys  £           68.40  £           68.40  £       13.68  £           82.08 

05/05/2021 645 H Bendall Litterpicking  £     43.35  £           43.35  £           43.35 

05/05/2021 646 G N Mussett Clerk's Salary  £       96.33  £           96.33  £           96.33 

29/04/2021 647 SALC

Internal Audit 

Fee  £     158.00  £        158.00  £       31.60  £        189.60 

20/05/2021 648 H Bendall Litterpicking  £     54.04  £           54.04  £           54.04 

20/05/2021 649 G N Mussett Clerk's Salary  £       96.33  £           96.33  £           96.33 

20/05/2021 650 BHIB Insurance  £     320.78  £        320.78  £        320.78 

25/06/2021 651 H Bendall Litterpicking  £     53.95  £           53.95  £           53.95 

25/06/2021 652 G N Mussett Clerk's Salary  £       96.33  £           96.33  £           96.33 

25/06/2021 653 CANCELLED  £                  -    £                  -   

25/06/2021 654 HMRC Tax/NI  £     192.00  £     24.00  £        216.00  £        216.00 

25/06/2021 655 Road Signs Direct

Weight Limit 

signs  £           98.19  £           98.19  £       19.64  £        117.83 

25/06/2021 656 Road Signs Direct Turning signs  £           72.99  £           72.99  £       14.60  £           87.59 

04/08/2021 657 H Bendall Litterpicking  £     53.95  £           53.95  £              -    £           53.95 

04/08/2021 658 G N Mussett Clerk's Salary  £       96.33  £           96.33  £              -    £           96.33 

04/08/2021 659 Screwfix Litterbags  £     14.98  £           14.98  £         2.99  £           17.97 

29/11/2021 660 H Bendall Litterpicking  £     65.44  £           65.44  £           65.44 

29/11/2021 661 G N Mussett Clerk's Salary  £       96.33  £           96.33  £           96.33 

29/11/2021 662 G N Mussett Clerk's Salary  £       96.33  £           96.33  £           96.33 

29/11/2021 663 H Bendall Litterpicking  £     53.95  £           53.95  £              -    £           53.95 

29/11/2021 664 HMRC Tax/NI  £     194.00  £            -    £        194.00  £              -    £        194.00 

29/11/2021 665 OneSuffolk

Website 

Hosting  £           50.00  £           50.00  £       10.00  £           60.00 

29/11/2021 666 H Bendall Litterpicking  £     53.95  £           53.95  £              -    £           53.95 

29/11/2021 667 G N Mussett Clerk's Salary  £       96.33  £           96.33  £              -    £           96.33 

29/11/2021 668

Goodlife 

Countryside 

Services Gardening  £     350.00  £        350.00  £              -    £        350.00 

29/11/2021 669

Goodlife 

Countryside 

Services Grasscutting  £        400.00  £        400.00  £              -    £        400.00 

29/11/2021 670 H Bendall Litterpicking  £     65.44  £           65.44  £              -    £           65.44 



 

  

29/11/2021 671 G N Mussett Clerk's Salary  £       96.33  £           96.33  £              -    £           96.33 

29/11/2021 672

Royal British 

Legion

Remembrance 

Day Poppy  £           25.00  £           25.00  £              -    £           25.00 

29/11/2021 673

Maldon District 

Council

Road Closure 

Notice  £        141.67  £        141.67  £       28.33  £        170.00 

29/11/2021 674

Connect Traffic 

Management

Road Closure 

Remembrance 

Day  £        540.00  £        540.00  £    108.00  £        648.00 

05/01/2022 675 H Bendall Litterpicking  £     53.95  £           53.95  £              -    £           53.95 

05/01/2022 676 G N Mussett Clerk's Salary  £       96.33  £           96.33  £              -    £           96.33 

05/01/2022 677 HMRC Tax/NI  £     194.00  £            -    £        194.00  £              -    £        194.00 

Total for Year 1,446.97£ -£           68.20£             158.00£    320.78£    350.00£    -£              -£           537.00£   1,432.25£    4,313.20£    228.84£    4,542.04£    



 

BUDGET ANALYSIS

2021/22 Budget Figures are net of VAT

Item £ Income £ Expenditure £ Income %age Budget SpendNotes

Clerk's Salary 2,288.00£          1,446.97£         63.2%

Subscriptions 70.00£                68.20£               97.4%

Audit Fees 110.00£              158.00£             143.6%

Insurance  £              317.00 320.78£             101.2%

War Memorial  £              400.00 400.00£       350.00£             400.47£             87.5%

Information Commissioner  £                40.00 -£                   0.0%

Grass Cutting  £              400.00 400.00£             100.0%

Hall Hire  £              360.00 

Transparency Fund -£                   Restricted funds

Other  £                       -   171.18£             

Election Fees  £                75.00 -£                   0.0%

Remembrance Day Parade  £                70.00 706.67£             535.33£             244.8%

Parish Plan Restricted funds

Village Fete Restricted funds

Litterpicking £800 800.00£       537.00£             -£                   67.1% Restricted funds Money in reserves to offset this spend

Housing Needs Survey Restricted funds Money in reserves to offset this spend

Defibrillator Restricted funds
Precept 4,400.00£   4,400.00£         

Neighbourhood Watch 

Meetings Restricted funds

McAfee Subscription  £                80.00 

Website Hosting  £                50.00 -£              86.00£               

Speed Checks  £              500.00 68.40£               

Bridge Repairs Restricted funds Money in reserves to offset this spend

VAT Refund 90.00£         109.17£             121.3%

Totals net of VAT 5,560.00£          5,690.00£   4,313.20£         5,444.97£         

VAT -£              228.84£             -£                   

Totals inc VAT 5,690.00£   4,542.04£         5,444.97£         



 

 

 

BANK RECONCILIATION

As at 31/03/21

Petty Cash 0.58£                  

Barclays Bank 5,348.80£         

Total 5,349.38£         

Less Uncashed Cheques -£                    

Total 5,349.38£         

Add Income for year 5,541.56£         

Less Expenditure for year 4,542.04-£         

Total 6,348.90£         

As at 31/01/22

Represented by

Petty Cash 0.58£                  

Barclays Bank 6,348.32£         

Total 6,348.90£         

Plus unpresented cheques

Less Uncashed Cheques -£                    

Total 6,348.90£         


